City of Fresno C86

CONTROLLER

Class Definition

Under direction of theDirector of Administrative Services, plans, organizes, and directstheday-to-day financid activities
of the City; and directs the activities of the Accounting, Treasury, Utility Billing and Collection, and Risk Management
Divisons of the Department of Adminidirative Services.

Distinguishing Characteristics

The Controller overseesthedally operationsof the City'sfinancid activities. Reporting to the Director of Adminigtrative
Services, theincumbent isrespongblefor financid planning, fund investment and revenue enhancement, accounting and
auditing, risk management, license and business tax, and utilities billing and collection. The incumbent exercises
consderable judgment and discretion in the adminigtration and direction of thisfunction. The Controller isdistinguished
from subordinate divison manager classes in that incumbents in the latter oversee day-to-day operations of a specific
divison. Thisis an unclassfied pogtion in which the incumbent is agppointed by, and serves at the will of the City
Manager. The gppointment and/or termination of the incumbent requires the approva of the City Council.

Typical Tasks

(Thislist of sampleof job dutiesand responghhilitiesisnether inclusve nor exclusve. Consequently, thisinformation may
not reflect Essentia Functions for this class)

Plans, organizes, and directs the activities of the City's financid operations.

Develops and edtablishes financid policies; coordinates the work necessary to implement and carry out established
policies.

Edtimates revenues and probable tax yields for submission to the City Manager.

Oversees fund investment and revenue enhancement activities and treasury functions.

Enforces compliance with slandard accounting/auditing systems and fisca procedures.

Directsthe audit of dl financid transactions and expenditure of gppropriated funds.

Directs the accounting activity, the preparation of varied financid reports, and the payroll operation.

Participates in the development and implementation of the City's fiscd palicies.

Directsthe utilities billing and collection, risk management, license and permits, and the City's treasury functions.

Adminigers the financid activities associated with the City's Penson Plans.
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Oversees the preparation and administration of the annua budget of assgned divisons.
Prepares and presents the Annual Controller's Report.

Performs related duties as required.

Knowledge, Abilities, and Skills

Knowledge of the modern principles and practices of public finance administration.

Knowledge of accounting and auditing principles, methods, and procedures as gpplied to municipa and governmental
financid transactions.

Knowledge of Charter provisions, ordinances, and sate laws governing financid adminigtration of City government.

Knowledge of the principles and practices of effective employee supervison, including sdlection, training, work
evauation, and discipline.

Knowledge of date and federa legidation impacting City revenues.

Knowledge of financid informetion systems.

Knowledge of money market investment and banking.

Ability to manage the City's finances and administer itsfiscd policies.

Ability to estimate tax and other revenues with reasonable accuracy.

Ability to plan, assgn, and direct the work of management, professond, and clerica staff.

Ability to establish and maintain effective working raionships with saff, other city officids, and the public.
Ability to prepare concise and meaningful financia and satistica reports, and make gppropriate recommendations.
Ability to make clear and persuasive ord presentations.

Minimum Qualifications

Graduation from an accredited college or university with a Bachelor's Degree with mgor course work in business
adminidration, public adminigration, accounting, or closaly related field; and five years of professond supervisory and
adminigrative experience in public finance administration.
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Special Requirements

Active cetification as a Certified Public Accountant is desirable.

Possession of avdid Cdifornia Driver's License may be required at time of gppointment.

APPROVED: DATE:

Director of Administrative Services
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